Coast Guard Auxiliary Patrol Orders
Privacy Act Statement and Instructions

District Eleven Northern Region updated 26 October 2000

PRIVACY ACT STATEMENT

1. Authority:

14 USC 821 and 632

2. Principle purposes: Used to maintain accurate records of (a) patrols conducted by auxiliarists and (b) claims
brought against the Coast Guard by auxiliarists following an authorized patrol.

w

Routine uses:
4. Disclosure:

(a) to issue patrol orders and (b) to substantiate claims for reimbursement.
Voluntary. Failure to provide the requested information may (a) result in total or

partial denial of amount claimed and (b) will prevent the issuance of patrol orders.

Instruction for submitting patrol orders:

Order Number

Enter the last three numbers as received from the order
issuing authority. The remaining numbers are already
filled in.

From Use the form for your order issuing authority
To Enter the operators name and number
Member # Enter the operator's member number

Number of crew

This includes the coxswain. The minimums are;:

24 ftor less 2 crew
greater than 24 ft to 39 feet 3 crew
greater than 39 feet 4 crew
mobile unit 1 crew

aircraft cargo/ passenger transport,

aton, pollution patrols, area fam flights 1 crew copilot or above

aircraft all other flights 2 crew first pilot or aircraft
commander and

an observer

1. Perform the
following

Indicate reimbursable or non reimbursable, type of patrol,
location and date or dates conducted.

1. ltinerary

The departed and returned blocks must be complete, clear
and legible.

2. List names ...

List the name and member number of all auxiliarists on
board except the operator.

3. Reimbursable
expenses

“Yes” if the government provided free meals.

“No” if the government did not free meals.

Check “No” if you purchased fuel, oil or ice. Include dated
receipts for authorized any purchase over $25.00.




Remember to clearly sign the claim. This is a legal document. You
are filing a claim against the government. Ensure it's accurate.

Use the continuation sheet if two or three patrols were performed on
these orders. Remember to fill in the order number on the
continuation sheet.

Submit a claim even if no reimbursement is desired. If the patrol is
cancelled, write cancelled across the form.

Keep a copy for your records.
Mail the original orders with receipts to your order issuing authority.

Commander

Coast Guard Group San Francisco
Yerba Buena Island

San Francisco, Ca 94130-9309

Commanding Officer
Coast Guard Group Humboldt Bay
McKinleyville, Ca 95521-5000

Commanding Officer

Coast Guard Air Station San Francisco
SFO Bldg 1020

San Francisco, Ca 94128-3099



